Mount Erin College
Staff Selection Policy
Rationale
Strong human resources practices promote child safe school environments and reduce the risk of child
abuse. Child Safe Standard 4 requires schools to use Policies and Procedures for recruitment, supervision,
training and managing performance that support a child safe school environment. These must comply
with Ministerial Order 870.

Implementation
Mount Erin College will:





Ensure that position descriptions for all new positions advertised from 1 August 2016 include
the standard ‘Child Safe Environments’ clause as provided in the ‘Recruitment in Schools’
Guide.
Identify the actions the school proposes to take, per Standard 1, to promote and embed the
Child Safety Code of Conduct in accordance with Standard 3
Determine the timeframes for the College Board to oversee and review Standard 4 as part of
the College’s Action Plan [Standard 1] and School Child Safe Policy [Standard 2].
adhere to all DET requirements listed in the table below

Considerations when Recruiting New Staff and Volunteers
When recruiting new staff or volunteers some important child safety areas for assessment include the
applicant’s:
 motivation to work with children (personal or professional)
 relevant and verifiable child related work experience
 understanding of professional boundaries
 awareness of the College’s Commitment to Child Safe Standards
 awareness of the College’s Child Safe Code of Conduct
Specialist roles may present different child safety risks for the school. Examples of specialist roles
include the roles of nurse, welfare counsellor, bus driver, sports coach, camps instructor or music
teacher.

Requirement

Departmental action

School action

1. Each job or category of





Ensure that position
descriptions for all new
positions include the
standard ‘Child Safe
Environments’ clause as
provided in the ‘Recruitment
in Schools’ Guide.



For existing staff, the school
will promote and embed the
Child Safety Code of Conduct
in accordance with Standard
3.



Note that the Principal Class
Contract of Employment has
been updated to include
reference to the Standards,
and all contracts offered on
or after 1 August will include
the revised wording.



As above

jobs for school staff that
involves child connected
work must have clear
statements regarding
the child safety
requirements of the role
and the expectations of
the occupant

The ‘Recruitment in Schools’ Guide has
been updated and requires that
position descriptions for all new
positions advertised from 1 August
2016 include the following standard
‘Child safe environments’ clause:

“Victorian government schools are
child safe environments. Our schools
actively promote the safety and
wellbeing of all students, and all school
staff are committed to protecting
students from abuse or harm in the
school environment in accordance with
their legal obligations including the
Child Safe Standards. The school’s Child
Safety Code of Conduct is available on
the school’s website.“
 In the near future, position
descriptions generated in Recruitment
Online (ROL) will be automated to
include a standard clause regarding
child safety.


The Principal Class Contract of
Employment has been updated to
include the text italicised in the below:
- Preamble:
The aims of the Department
include: “ … the provision of a child
safe environment”
- Schedule B – Accountabilities of a
principal – Student Support:
“Pt 2) Plan, implement and monitor
arrangements to ensure the care,
safety, security and general wellbeing of all students in attendance
at the school including compliance
with the Child Safe Standards “
This will apply for future contracts.

2. All applicants for jobs

that
involve
child
connected work for the
school must be informed
about the College’s Child
Safety
practices



As above

Requirement
Departmental action
including the Child Safe
Code of Conduct.
3. In accordance with any



applicable legal
requirement or school
policy, the school must
make reasonable efforts
to gather, verify and
record the following
information about a
person whom it
proposes to engage to
perform child connected

The ‘Recruitment in Schools’ Guide has
been updated to include that, the
Principal, prior to an external applicant
person commencing employment,
must be satisfied that the person:

School action



Principals implement
practices to ensure that they
are satisfied an external
applicant meets the Child
Safe Standards prior to the
applicant’s employment.



Note that further advice on
requirements related to
Induction and Performance
and Development will be
developed in 2016 to ensure
schools fully meet this
Standard.



School Councils to oversee
and review Standard 4 as
part of the school’s Action
Plan [Standard 1] and School
Child Safe Policy [Standard
2]

“meets the Child Safe Standards.”
(insert link to CSS site”
Link to Recruitment in Schools’ Guide
can be found here.

4. The school need not

comply with the
requirements in step (3)
above if it has already
made reasonable efforts
to gather, verify and
record the information
about a particular
individual within the
previous 12 months
5. The school must ensure

that appropriate
supervision or support
arrangements are in
place in relation to
induction and continuing
suitability for child
connected work
6. The school must

implement practices that
enable the school
governing authority to
be satisfied that people
engaged in childconnected work perform
appropriately in relation
to child safety



Advice on alignment of/ changes to
Induction will be developed in 2019.



Advice on alignment of/ changes to
Performance and Development will be
developed in 2018, with changes to be
determined for the 2019 Performance
and Development cycle.



As above.

Resources and References
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Victorian Registration and Qualifications Authority (2016) Child Safety Standard 4: Staff Selection
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Evaluation and Review
This Staff Selection Policy was endorsed/approved by the Mount Erin College Board in May 2018 and
is due for review no later than December 2020.

